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Physical activity is vital for young children’s health, wellbeing and development and lays the foundation for a
healthy active life. All children and young people benefit from a mix of physical activity, inactivity and sleep.
Our Out of School Hours Care (OOSH) Service recognises the important role educators and staff have in
promoting children’s physical activity in appropriate ways ensuring children’s comfort and wellbeing
requirements are being met. We are committed to supporting the Australian 24-Hour Movement Guidelines
for children and young people (5 to 17 years)- An Integration of Physical Activity, Sedentary Behaviour into

our curriculum.

NATIONAL QUALITY STANDARD (NQS)

QUALITY AREA 1: EDUCATIONAL PROGRAM AND PRACTICE

The educational program enhances each child’s learning
1.1 Program
and development.
. Educators facilitate and extend each child’s learning and
12 Practice
development.
121 Intentional Educators are deliberate, purposeful, and thoughtful in
o teaching their decisions and actions.
Child Each child's agency is promoted, enabling them to make
123 directed choices and decisions that influence events and their
learning world.

QUALITY AREA 2: CHILDREN’S HEALTH AND SAFETY

2.2 Safety Each child is protected.

At all times, reasonable precautions and adequate

2.2.1 Supervision supervision ensure children are protected from harm
and hazard.
) Management, educators and staff are aware of their
Child L ) .
223 . roles and responsibilities to identify and respond to
protection

every child at risk of abuse or neglect.

QUALITY AREA 3: PHYSICAL ENVIRONMENT

Furniture and equipment are safe, clean and well
3.1.2 Upkeep o
maintained.
The service environment is inclusive, promotes
3.2 Use competence and supports exploration and play-based
learning.
391 Inclusive Outdoor and indoor spaces are organised and adapted
o environment support every child’s participation and to engage every
Developed June 2014 Last Revised June 2025 Next Revision June 2026
Links to Policies: 2.04 .22,3.024.10,4.11, 4.14, 5.04, 7.09, 5.02, 2.20, 2.19, 6.08, 6.09
Links to Documents: Indoor Environment Checklist, Daily Hazards Identification Checklist, Risk Assessment Tool




co)
CUBBYOOSH

N—
child in quality experiences in both built and natural
environments.
Resources Resources, materials and equipment allow for multiple
3.2.2 E)LljapyFiE;tsed uses, are sufficient in number, and enable every child to
T engage in play-based learning.
EDUCATION AND CARE SERVICES NATIONAL REGULATIONS
73 Educational Program
76 Information about educational program to be given to parents
86 Notification to parents of incident, injury, trauma and illness
103 Premises, furniture and equipment to be safe, clean and in good repair
113 Outdoor space—natural environment
115 Premises designed to facilitate supervision
155 Interactions with children
156 Relationships in groups
168 Education and care service must have policies and procedures
PURPOSE

Our Out of School Hours Care (OOSH) Service aims to promote children’s physical activity and development
of their gross and fine motor skills through a range of spontaneous and intentionally planned active play
experiences that are both child initiated and educator led. We aim to form respectful partnerships with
families and help them gain a deeper understanding of the benefits of physical activity and wellbeing for

children.

SCOPE

This policy applies to children, educators, approved provider, Nominated supervisor, families, staff,

management, students, volunteers and visitors of the OOSH Service.

IMPLEMENTATION
To promote healthy growth and development, young children should participate in a range of
developmentally appropriate, enjoyable and safe play-based and structured physical activities in a variety of

environments, both independently as well as interacting with adults and other children. Developing
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fundamental and tactical movement skills provides children with the opportunity to acquire and master a
range of movement skills and dispositions to participate in a lifetime of physical activity as confident,

competent and creative movers.

PHYSICAL ACTIVITY

OOSH Services need to support planned physical activity and child initiated free play.
‘Being physically active is good for children’s health, as well as being a great way for them to make friends
and develop physical and social skills. Physical activity strengthens children’s bones, muscles, hearts and lungs

and improves children’s coordination, balance, posture and flexibility.” Eat Smart, Play Smart (2020).

THE APPROVED PROVIDER/ MANAGEMENT/ NOMINATED SUPERVISOR/ RESPONSIBLE
PERSON WILL:

e ensure educators, staff, students, visitors and volunteers have knowledge of and adhere to this policy

» ensure families are aware of this Physical Activity Policy

* ensure risk assessments are conducted to identify potential hazards, assess the risks and minimise any risks that
could potentially cause harm or injury to children

» ensure children are adequately supervised at all times

» ensure all educators and staff adhere to the Sun Safety Policy

e ensure playground surfaces and equipment meet Australian Standards and guidelines

e encourage educators to engage in critical reflection as a team and with the children about the risks and benefits of
new activities or processes

e provide opportunities for educators to engage in professional development about children’s health and physical
wellbeing, including the Australian 24-Hour Movement Guidelines and Eat Smart, Play Smart training (Munch and
Move)

» reflect on our OOSH Service’s physical environment, layout and design to ensure it is supporting children’s active
play, sedentary play and sleep and rest time

» consider the ways moveable and fixed equipment are utilised in the outdoor physical environment to encourage
physical activity and adventurous (risky) play

e communicate regularly with families about cultural practices for physical activity and sleep requirements

e ensure equitable access is provided to support children with additional needs. Consult with other health
professional including the local Inclusion Support Agency to support children’s physical development.

«  promote physical activity and reduced screen time (e.g., watching TV, playing on computers or small hand-held

games devices) with families through fact sheets and newsletter articles.

EDUCATORS WILL:
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e provide opportunities in the daily program for children to be active every day through a balance of planned and
spontaneous active play experiences that are both educator led and child initiated (including everyday physical tasks),
in the indoor and outdoor environments

» adhereto our Sun Safety Policy and ensure children have access to water before, during and after any physical activity
experience

e include children’s voices in the development of the physical environment to provide opportunities for physical
activity, risky play and creativity

» collaborate with families and other professionals to provide active play experiences for all children inclusive of
children with additional needs

e encourage children to be accepting and understanding of the different abilities of other children

* encourage children to engage in physical activity and challenge themselves

» seek to promote children’s physical activity by supporting the development of their gross motor skills and fostering
the emergence of their fundamental movement skills (FMS) through a range of intentionally planned and
spontaneous active play learning experiences

»  provide positive instruction, role modelling, and advice to children as they develop and improve their FMS

e encourage children to try a range of activities including obstacle courses, balancing, kicking, dancing and skipping,
jumping, rolling, catching and throwing

» actively role model appropriate physical activity behaviours to children

e ensure active play experiences are play based, varied and creative

e ensure all equipment is developmentally appropriate and well maintained

* ensure that an appropriate balance between inactive and active time is maintained each day

* encourage productive sedentary experiences for rest and relaxation- reading, storytelling, puzzles, singing

e limit experiences involving screen use to those which have an educational component or include movement and
gross motor activity

e discuss with children the role of screen time in their lives and support them in making appropriate choices about
their use of screen time for both education and recreation

* model appropriate screen behaviours and self-regulation to children

* ensure that under no circumstances screen-time is used as a reward or to manage challenging behaviours

» adhere to the recommended timeframes for ‘screen time’ according to Australia's Physical Activity and Sedentary
Behaviour Guidelines

» ensure documentation showcases physical activity experiences and opportunities with families

e participate in professional development to support children’s physical health and wellbeing.

IN RELATION TO FAMILIES OUR OOSH SERVICE WILL:

» ensure the Physical Activity Policy is available to be viewed and reflected upon

e provide information and ideas about physical activity to promote children’s physical health and wellbeing
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e encourage families to share information about cultural backgrounds in relation to physical activity, language,
traditional games and their child’s sleep requirements

e provide information about recommended screen time for children and support families to understand the negative
effects of exposure to digital technology before sleep time

» collaborate with families to ensure children with additional needs have equitable access and are supported in all

areas of the learning program.

THE AUSTRALIAN 24-HOUR MOVEMENT GUIDELINES-5 TO 17 YEARS

Being active every day has many social, emotional, intellectual and health benefits. All children and
Young People (5 to 17 years) should get the right mix of physical activity, inactivity and sleep in each 24-hour
period.
Physical activity
e Children and young people should spend 60 minutes or more of moderate to vigorous physical activity per day
involving mainly aerobic activities
e Activities may include- football, basketball, bike riding, scooter riding, swimming, dancing
e Provide opportunities for several hours of a variety of light physical activities
* Include activities that are vigorous, as well as those that strengthen muscle and bone at least 3 days per week
e activities such as — running, swinging on monkey bars, climbing, yoga, sit ups, push ups are good muscle
strengthening activities
» light physical activities throughout the day are encouraged- such as walking to school, playing handball, helping
around the house
Sedentary behaviour
e Screen time should be limited to no more than 2 hours per day
e Children should avoid sitting for long periods
Sleep
e 9-11 hours for children aged 5-13 years, with consistent sleep and wake up times
Source: Australian Government. Department of Health and Aged Care. Physical activity and exercise

guidelines for all Australians. For children and young people (5to 17 years). (2021)

SAFETY INSTRUCTION WHILE FOR EDUCATORS TO FOLLOW

Children to wear hats for outdoor activities.
Ensure children drink water before starting the activity to stay hydrated.
Keep water bottles accessible for children throughout the activity.

Inspect the activity area for hazards such as sharp objects, uneven surfaces, or wet spots.
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- Supervision

Maintain an appropriate adult-to-child ratio to ensure effective supervision.
Position yourself so you can see all children at all times.

Adequate supervision to be followed at all time.

Follow the supervision plan.

- Clear Instructions

Explain the rules, objectives, and safety guidelines of the activity clearly.
Demonstrate the correct use of equipment and proper techniques for the activity.
Set clear boundaries for the play area.

Use cones or markers to designate the safe play zone.

- Monitor Behaviour
Explain the rules and Encourage respectful and mindful behaviour to prevent rough play
and collisions.
Intervene immediately if you observe any unsafe behaviour.
Unsafe play, such as gymnastics movements and somersaults, is not permitted at Cubby OOSHFirst Aid
Readiness

Keep a fully stocked first aid kit nearby.

- Monitor weather conditions.

For hot days, provide shaded areas and frequent water breaks. For cold or rainy days,
ensure children are appropriately dressed and limit exposure.

By following these instructions, educators can create a safe and enjoyable environment

for children during physical activities at after school care

CONTINUOUS IMPROVEMENT/REFLECTION
The Physical Activity Policy will be reviewed on an annual basis in conjunction with children, families, staff,

educators and management.
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Child Protection

Children and young people always have a right to be safe and protected. All educators and management have a legal
and moral duty to protect from harm. It is essential when working with children to be aware of indicators of harm and
be able to recognise and report concerns regarding suspected harm or protection concerns. Staff are given information
and training about child protection law and any obligations they have under that law.

To comply with legislation and provide a child safe environment, educators will keep up to date with child protection
requirements; this includes adhering to the Child Protection Policy, updating Child Protection Training as required, and
completing the Child Protection Assessment on an annual basis.

For further information please see the “Child Protection Policy”

Arrival and Departure Authorisation

National Regulations require our Service to keep a record of children and visitor’s arrival and departures, with the
signatures of the person responsible for verifying the accuracy of the record and the identity of the person collecting
the child.

Educators will work in collaboration with our Arrival and Departure Policy and Student and Visitors Policy to ensure
children feel safe and secure. To ensure children’s safety, Educators have a clear understanding of their legal obligation
to check identification when a person is picking up a child.

e  Education and Care Services National Law Act 2010

- Section 167 Offence relating to protection of children from harm and hazards.
e Education and Care Services National Regulations 2011

- Part 4.2 Children’s Health and Safety

- Regulation 168 (2)(h) Providing a child safe environment

Developed June 2014 Last Revised June 2025 Next Revision June 2026

Links to Policies: 2.04 .22,3.024.10,4.11, 4.14,5.04, 7.09, 5.02, 2.20, 2.19, 6.08, 6.09

Links to Documents: Indoor Environment Checklist, Daily Hazards Identification Checklist, Risk Assessment Tool



https://www.acecqa.gov.au/sites/default/files/2023-03/Guide-to-the-NQF-March-2023.pdf
https://www.health.gov.au/health-topics/physical-activity-and-exercise/physical-activity-and-exercise-guidelines-for-all-australians?utm_source=health.gov.au&utm_medium=callout-auto-custom&utm_campaign=digital_transformation
https://www.health.gov.au/health-topics/physical-activity-and-exercise/physical-activity-and-exercise-guidelines-for-all-australians?utm_source=health.gov.au&utm_medium=callout-auto-custom&utm_campaign=digital_transformation
https://www.health.gov.au/topics/physical-activity-and-exercise/physical-activity-and-exercise-guidelines-for-all-australians/for-children-and-young-people-5-to-17-years
https://www.health.gov.au/topics/physical-activity-and-exercise/physical-activity-and-exercise-guidelines-for-all-australians/for-children-and-young-people-5-to-17-years
https://www.legislation.nsw.gov.au/view/html/inforce/current/sl-2011-0653?query=((Repealed%3DN+AND+PrintType%3D%22act.reprint%22+AND+PitValid%3D@pointInTime(20200831000000))+OR+(Repealed%3DN+AND+PrintType%3D%22reprint%22+AND+PitValid%3D@pointInTime(20200831000000))+OR+(Repealed%3DN+AND+(PrintType%3D%22epi.reprint%22+OR+PrintType%3D%22epi.electronic%22)+AND+PitValid%3D@pointInTime(20200831000000)))+AND+Content%3D(%22early%22+AND+%22childhood%22)&dQuery=Document+Types%3D%22%3Cspan+class%3D%27dq-highlight%27%3EActs%3C/span%3E,+%3Cspan+class%3D%27dq-highlight%27%3ERegulations%3C/span%3E,+%3Cspan+class%3D%27dq-highlight%27%3EEPIs%3C/span%3E%22,+Search+In%3D%22%3Cspan+class%3D%27dq-highlight%27%3EAll+Content%3C/span%3E%22,+All+Words%3D%22%3Cspan+class%3D%27dq-highlight%27%3Eearly+childhood%3C/span%3E%22,+Point+In+Time%3D%22%3Cspan+class%3D%27dq-highlight%27%3E31/08/2020%3C/span%3E%22
https://www.health.nsw.gov.au/heal/schools/Pages/llw-at-school.aspx
https://esps.androgogic.com.au/course/view.php?id=18
https://www.legislation.wa.gov.au/legislation/statutes.nsf/main_mrtitle_12929_subsidiary.html
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https://www.legislation.nsw.gov.au/#/view/regulation/2011/653

QUALITY AREA 3

PHYSICAL ENVIROMENT

e National Quality Standards
- Standard 2.2 Safety
- Standard 3.1 Design
- Standard 7.1 Governance

e  Child Protection Act 1999 (QLD)

e  Working with Children Act 2005 (VIC)

e  Children and Young Persons (Care and Protection) Act 1998 (NSW)
e  Children and Young People Act 2008 (ACT)

e  Ombudsman Act 1974 (NSW)

SOURCES

e The Early Years Learning Framework

e My Time Our Place Framework

e  Victorian Early Years Learning and Development Framework

e ACECQA

e United Nations Convention on the Rights of a Child

e Stevenson (2002) “Health and Safety in NSW Child Care Centres: A Blueprint for Success”
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The United Nations Convention on the Rights of the Child outlines that children and young people have a right to be
safe and cared for, no matter where they are or who they are with. When working with children and young people, it is
important to understand children’s rights and needs.

At Cubby OOSH, we are advocates for children and have a strong commitment to child safety and establishing and
maintaining a child safe and child friendly environment.

Our Service has a legal and ethical responsibility to provide a safe and friendly environment where all children are
respected, valued and encouraged to reach their full potential. We aim to take all practical steps to protect children
from harm, ensuring a healthy and safe environment.

e Provide a safe environment, indoors and outdoors.

e  Offer children opportunities to take acceptable risks and challenges.

e Maintain the safest possible environment for the engagement of children.

e Demonstrate to children the correct processes for engaging in activities safely.
e  Foster children’s independent decision-making.

The National Law requires management to ensure all children being educated and cared for are adequately supervised
and every reasonable precaution is taken to protect children from harm and any hazard likely to cause injury. Our focus
is to build a child safe environment which is reflected in our Service policies and procedures and understood and
practiced by Educators and Staff, inclusive of, but not limited to:

e Any potentially toxic substances (e.g. cleaning materials) are secured from access by children.

e Toys and equipment are selected by their appropriateness and safety for the ages of the children at the Centre.

o All Cubby OOSH services are a Tobacco, Drug and Alcohol-Free service (Refer to: No Smoking Policy and Illicit
Drug, Alcohol & Illegal Substance Policy)

e The environments are set up to meet the requirements of Sleep and Rest periods for Children (Refer to Safe
Sleep and Rest time policy)

e All Food is stored correctly, and kitchen and dining facilities are of high health and hygiene standards

o All safe environment checklists are complete daily to indicate as record of safe environments provided to
children.

e All Educators are aware of their roles of Mandatory Reporting and Child Protection requirements

e Ensure recruiting processes are of high standards, and inductions into the service support the safe
environments

e  Educator to child ratios are maintained at appropriate levels to allow adequate supervision of the children:
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State Specific Educator to Child Ratio’s

State Specific

Educator to Child Ratio:
Children over Preschool
Age

Educator to Child Ratio:
Children over Preschool
Age on Excursion

Educator to Child Ratio:
Children over Preschool
Age walking Excursion

Educator to Child Ratio:
Children over Preschool
Age — Water Excursion

NSW

1:15

1:10

1:8

1:5

Safety Checklists

Regular safety checks maintain basic standards of safety within our Service. Educators will complete the following daily
checklists to assist and record inspections of the physical environment where foreseeable risks may be evident and
cause harm or injury to a child:

e Indoor Environment Checklist
e Daily Hazards Identification Checklist

Any findings that require attention will be either dealt with immediately or submitted into the maintenance book
depending on priority.

Storage of Hazards Substances

We reduce the risk of harm to children and educators by using eco-friendly products. Our Service will endeavour to
provide a safe environment where necessary and chemical and hazardous equipment are safely stored away from
children and handled appropriately.

Management and Educators will keep a register of hazardous chemicals used at the Service, including Safety Data
Sheets.

Equipment, Furniture and Maintenance Record

There are several factors that can contribute to a hazard, such as a deprived program, insufficient supervision and
dilapidated equipment. To ensure a child safe environment free from hazards, we have implemented practices and
continue to monitor Service policies and procedures that uphold Australian Safety Standards.

The premises and all equipment and furniture used within the Service are audited to ensure all aspects are safe, clean
and in good repair. We understand that hazards are specific to developmental stages; Educators are aware that toys
and equipment need to be checked to ensure they are safe and developmentally appropriate for children. Regular
checks occur within the Service to ensure that all toys, furniture and equipment are in good condition and working
order.
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Risk Assessment and Risk Assessment Tool
It is a legislative requirement that Management and Educators implement a risk management system where they
identify and manage hazards within the workplace to ensure a child safe environment. The key principles of risk
management include:

1. Identifying all hazards in the workplace

2. Assess the risk of each hazard

3. Control or manage the risk

4. Monitor and improve safety

It is the responsibility of all staff and educators at the Service to complete a risk assessment where children’s safety may
be jeopardised and when organising an excursion/centre event. Common hazards within the Service which may require
a risk assessment include:

e Cross-Infection and Infectious Disease

e Building and Equipment (including storage)

e Inadequate space for conducting activities and experiences
e Hazardous Chemicals

e  Electrical appliances

e  Food preparation and Storage

e Environmental influences such as shade, noise etc
e Fire equipment

e Pets and/or animals

e Inadequate supervision of children

e Children’s activities and experiences

e  Work Health and Safety such as manual handling
e Non-Compliance risk

e  Hotdrinks

Recruiting, Onboarding and Induction

Cubby OOSH has a duty of ensuring our Recruiting, Onboarding and inducting of new Team members is done of high
standards, and ensuing we are creating team dynamics that encompass Child welfare as our primary focus. We work
directly and cohesively with our People and Culture team to ensure our job advertisements are specific to the
requirements for our services, the role descriptions and inclusive of the Cubby OOSH philosophy. All our advertisements
outline the requirements of, but not limited to:

- Comprehensive understanding of the National Quality Standards and Early Years Learning Framework.
- Holds a current Working with Children Check specific to the state of potential employment
- Holds current First Aid, CPR and Asthma and Anaphylaxis qualifications

All potential candidates will undergo adequate processes prior to becoming successful for a role within Cubby OOSH.
This is inclusive of phone screening, Face to Face interviews, contact of References, ensuring the candidates Working
with Children Check is Clear, and ensuring all qualifications are ACECQA approved. The recruiting and onboarding is a
lengthy process of which Cubby OOSH values in ensuring we are highly selective to meet the requirements of the
service and place all Children within our care in a safe environment.

Inductions at Cubby OOSH are extensive, with both Online and onsite training. All new Team Members are set up
MyRapid Portal, and must complete their Induction training at the beginning of their commencement of employment.
All new team members will also complete their Induction checklist with all relevant parties to ensure full understanding
of the role they play in creating safe environments within Cubby OOSH services.
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Working with Children Check

A working with Children Check is required in across all states and forms part of a screening process for Employee’s and
Volunteers working with Children and young people. The screening process assesses the applicants:

Prior history and criminal records in all states of Australia, inclusive of: Sexual, physical and drug related
charges.

Prior professional misconduct

Compliance with health practitioner legislation

Reporting obligations or orders under the following Acts:

- Sex Offenders Registration Act 204

- Serious Sex Offenders Monitoring Act 2005

- Serious Offenders Act 2018

The purpose of the Working with Children Check is to contribute to the creation of safe and supportive environments

for children and young people when receiving services and participating in activities which are essential to their

development and wellbeing, such as child care, education, sport, and cultural activities.

State Specific State Working with Children Check
NSW https://www.kidsguardian.nsw.gov.au/
ACT https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804/~/working-

with-vulnerable-people-%28wwvp%29-registration

Qb https://www.qld.gov.au/law/laws-regulated-industries-and-

accountability/queensland-laws-and-regulations/regulated-industries-and-
licensing/blue-card-services

VIC https://www.workingwithchildren.vic.gov.au/

Responsibilities:

It is the team member’s responsibility to ensure they have applied for a Working with Children Check / Card,
and prior to employment, Cubby OOSH will sight all Educators Card for validating.

Cubby OOSH will ensure the check / card is cleared through their state specific online checker (see above
webpage link to validate).

The Centre Director will ensure to regularly check that every paid and volunteer team members Working with
Children’s Check / card is validated.

The Centre Director must keep a record of the number, type and expiry date of all team members Working
with Children Check / Cards.

That team members will report any changes of their employment to their state specific governing Working
with Children’s Check body within 21 days as outlined within the Act.

Cubby OOSH will support workers if a Negative Notice is enforced, ensuring that immediate steps are to be
taken to protect children from harm.
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Child Protection

Children and young people always have a right to be safe and protected. All educators and management have a legal
and moral duty to protect from harm. It is essential when working with children to be aware of indicators of harm and
be able to recognise and report concerns regarding suspected harm or protection concerns. Staff are given information
and training about child protection law and any obligations they have under that law.

To comply with legislation and provide a child safe environment, educators will keep up to date with child protection
requirements; this includes adhering to the Child Protection Policy, updating Child Protection Training as required, and
completing the Child Protection Assessment on an annual basis.

For further information please see the “Child Protection Policy”

Arrival and Departure Authorisation

National Regulations require our Service to keep a record of children and visitor’s arrival and departures, with the
signatures of the person responsible for verifying the accuracy of the record and the identity of the person collecting
the child.

Educators will work in collaboration with our Arrival and Departure Policy and Student and Visitors Policy to ensure
children feel safe and secure. To ensure children’s safety, Educators have a clear understanding of their legal obligation
to check identification when a person is picking up a child.

Children in our care environment

In alignment with Policy 5.02 on guiding children's behaviour, our Safe Environment Policy (Policy 3.01) underscores the
importance of ensuring all children within our care are well supervised to maintain a secure environment. Should a child
continuously engage in behaviours such as running away, thereby jeopardizing the safety of themselves and others,
interventions will be implemented in accordance with Policy 5.02. This ensures that our approach to maintaining a safe
environment is consistent with our strategies for managing challenging behaviours, promoting the overall well-being of
all children under our care.

e  Education and Care Services National Law Act 2010

- Section 167 Offence relating to protection of children from harm and hazards.
e Education and Care Services National Regulations 2011

- Part 4.2 Children’s Health and Safety

- Regulation 168 (2)(h) Providing a child safe environment
e National Quality Standards

- Standard 2.2 Safety

- Standard 3.1 Design

- Standard 7.1 Governance

e  Child Protection Act 1999 (QLD)

e  Working with Children Act 2005 (VIC)

e  Children and Young Persons (Care and Protection) Act 1998 (NSW)
e  Children and Young People Act 2008 (ACT)

e  Ombudsman Act 1974 (NSW)
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e The Early Years Learning Framework

e My Time Our Place Framework

e  Victorian Early Years Learning and Development Framework

e ACECQA

e United Nations Convention on the Rights of a Child

e Stevenson (2002) “Health and Safety in NSW Child Care Centres: A Blueprint for Success”
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For the safety and well-being of team members and children, childcare providers have a legal responsibility to
ensure all premises are safe, maintained and of high standards. All equipment must be in good repair and
appropriate to the needs of children.

Cubby OOSH have a commitment and obligation to ensure the safety of Building, Grounds and Equipment to all
stakeholders affiliated with our services, and ensure we are providing a safe environment for all.

e Provide a safe and secure environment.

e  Provide team members with current information about building and equipment safety.
e Implement periodical building and equipment safety checks.

e Implement an effective maintenance system to rectify faults by repair or replacement

- All services to appoint a WH&S Officers to ensure safety audits are conducted and mentor the teams on
creating an maintaining safe environments.

- During team meetings Work Health and Safety (WH&S) issues are discussed. These are to be documented as
per WH&S guidelines. Any risks are to be identified and a “Risk Management Assessment” completed. Team
members discuss safety issues with children on a regular basis and, where appropriate, involve them in
setting safety practices.

- Whenever centre management wishes to improve the outside environment, the relevant State Department
responsible for child care legislation and the relevant State Playground Advisory Unit are contacted for advice
on current practices.

- Buildings and all equipment are regularly maintained.

- Equipment chosen to meet children’s developmental interests and needs is safe and easily maintained

- Electrical plugs, sockets, power boards or extension cords are inspected according to WH&S regulations.

- Electrical appliances are kept in good working order.

- Provision is made in the budget for regular maintenance and repair work and for deferred costs of major
capital repairs.

- Management keeps a list of fully licensed and insured tradespeople, reviewed annually.

- Thelist of approved tradespeople is available to the Centre Director.

- Soft-fall surfacing is checked and maintained appropriately.

- A maintenance gardener makes regular visits to “up-keep” any outside vegetation. Staff may also
incorporate gardening experiences into the program to assist in the maintenance of gardens.

- All plants are studied prior to purchasing and planting to ensure they are safe and not poisonous/harmful.

- Equipment is regularly washed and cleaned.

- Recycled craft materials are checked for potential hazards.
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Parents are encouraged to notify team members of any identified maintenance that they might notice.
Anything that requires maintenance is reported to the Centre Director as soon as possible.

If faulty equipment is identified, it is removed immediately.

Protective barriers are placed around any potentially dangerous building faults.

A Maintenance Form is available to record any maintenance issue that needs to be addressed.
The Maintenance Form records:

The type of problem.

The date that it was observed.

Who notified the Centre Director and when.

What has been done to rectify the problem.

The date repairs took place.

AN S o o

The tradesperson(s) employed to repair the problem.

For urgent repairs, the Centre Director immediately contacts a tradesperson from the approved list to attend
to the problem.

Non-urgent repairs are recorded in the maintenance book. The Centre Director notes these in his/her report
and brings it to the attention of Management at the earliest opportunity. Management then arranges for the
maintenance items to be attended to.

For major repairs, a minimum of three quotes is sought and reviewed by Management who will make a
decision on a further course of action.

For future reference, the Centre Director also gives a review of any works completed by tradespeople.
Should the Centre be considered unsafe or as being a health risk, it will be closed after notice has been given
to all relevant parties until the problem has been rectified.

Education and Care Services National Law Act 2010

- Section 167 Offence relating to protection of children from harm and hazards
Education and Care Services National Regulations

- Regulation 103 Premises, furniture and equipment to be safe, clean and in good repair
- Regulation 104 Fencing

- Regulation 105 Furniture, materials and equipment

- Regulation 106 Laundry and hygiene facilities

National Quality Standards

- Standard 2.2 Safety

- Standard 3.1 Design

Occupational Health and safety Regulation 2001 (NSW)
Work Safety Legislation Amendment Act 2011 (ACT)
Workplace Health and Safety Regulation 2011 (QLD)
Workplace Health and Safety Act 2004 (VIC)
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SOURCES

e The Early Years Learning Framework

e My Time Our Place Framework

e  Victorian Early Years Learning and Development Framework

e ACECQA

e Kidsafe Australia

e  Childcare Safety Australia

e Patrick Woods - Solicitor

e Stevenson (2002) “Health and Safety in NSW Child Care Centres: A Blueprint for Success”
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It is essential to provide a safe environment that Child Care services follow strict procedures to eliminate the
access and attraction of varieties of common pests and vermin as possible. The use of chemical deterrents for
pests and vermin should be avoided wherever possible and used minimally if necessary.

Cubby OOSH has a commitment to ensure our services are safe and environments clean and implement pest control

solutions to sustain a safe and clean environment. We strongly believe, if we operate our services under strict

guidelines of cleaning, that we are preventing our services from requiring the need to incorporate unwanted and

harmful chemicals which eliminate the infestation of pests.

Provide an environment that is clean, safe and free of pests and vermin across all areas of the service, and
surrounding areas.

Make every effort to discard of rubbish appropriately and effectively.

Make every effort to detect any pests and act in accordance to minimise and cease immediately.

Limit the use of chemical deterrents.

Equipment and food items especially are stored responsibly to minimise any attraction for pests and vermin.
Waste is disposed of after every session of the day E.g. after a nappy shift, after lunch has been prepared.
Food distribution areas and storage are cleaned immediately after use and maintained hygienically.
All areas are checked daily for any signs of pests or vermin.
Should any pests or vermin be identified then action is taken to rid the centre of the problem by:
1. Initially using non-chemical methods such as physical removal, checking the cleanliness of the
affected area and the use of any appropriate non-chemical products;
2. Using low-irritant, environmentally-friendly sprays at the minimum effective level, only with
adequate ventilation and preferably not in the presence of the children;
3. Employing the services of a commercial pest control company or other more stringent use of
approved pest-control chemicals outside of operating hours should the above methods fail.
All parents are to be notified of any use of chemicals.
Any use of chemical products is conducted outside the hours of the children’s and staff presence in the
building except in extreme circumstances.
If the use of a chemical product is unavoidable during operating hours, children, staff and parents are
removed from the affected area for as long as is safe and viable.

NOTE: Recent scientific information has revealed that touching or ingesting garden snails or slugs can lead to a serious

infection called “Lungworm”. Therefore, every effort is made to ensure that Cubby OOSH premises are free of these

pests and that children are directed not to touch either pest if encountered. If children do make contact, they must be

directed to wash their hands thoroughly.
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PHYSICAL ENVIROMENT

STATUATORY LEGISLATION & CONSIDERATIONS

Education and Care Services National Law Act 2010
Section 167 Offence relating to protection of children from harm and hazards
Education and Care Services National Regulations

- Regulation 77 Health, hygiene and safe food practices
- Regulation 103 Premises, furniture and equipment to be safe, clean and in good repair

National Quality Standards
- Standard 2.1 Health
- Standard 2. 2 Safety
- Standard 3.1 Design

SOURCES

The Early Years Learning Framework

My Time Our Place Framework

Victorian Early Years Learning and Development Framework

ACECQA

Rentokil: Pest and Inspect Identification

Peter Banks | Associate Professor in Conservation Biology, University of Sydney
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The avoidance of potentially lethal electrical shock is paramount when using equipment requiring an electrical
connection. Cords connecting appliances and equipment to the electricity supply can be damaged or
deteriorate over time and must regularly be inspected.

Statutory regulations for the inspection and “tagging” of all electrical appliances, power-boards and electrical
cords are followed at Cubby OOSH services. Electrical cords or equipment found to be faulty must be removed
from use immediately and either disposed of or repaired by a licensed electrical contractor and only returned to
use when “tagged” as safe.

Cubby OOSH is commitment to providing a safe environment for the use of all Electrical Equipment across all
services.

- Ensure that all electrical equipment used within our service is safe.

- Implement a documented routine for the inspection and “tagging” of all electrical equipment.

- Employ only qualified electricians.

- Ensure that Team Members are diligent in their safe usage of electrical equipment and are alert to emerging
issues such as fraying cords and loose connections.

Ensure that children have the maximum protection from the potential dangers in the use of electrical
equipment.

- Every twelve months, School Management arranges to have a qualified electrician visit the centre to inspect
and “tag” all electrical equipment. Documentation about the inspection is retained at the Centre with a copy
sent to the Support Office.

- Team Members are to perform a visual check of electrical equipment used to detect any potential hazards.
This is to be checked on the Centre’s Daily Checklists.

- Iffor any reason, a Team member is concerned about the safety of an electrical item, they remove it from use
and report their concerns to the Centre Director.

- All power points are covered by either a cord connected to approved equipment or a plastic cover to prevent
objects being “poked” into the power point.

- Children are instructed to avoid power points and are not permitted to connect or disconnect equipment
from the power source.

- When not in use, cords are to be taken out of electrical items and power points and stored in a locked
cupboard. This cupboard is only accessible to adults.

- Any electrical equipment found to be faulty is removed immediately from use and either repaired
professionally or replaced.
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PHYSICAL ENVIROMENT

STATUTORY LEGISLATION & CONSIDERATIONS

e Education and Care Services National Law Act 2010

- Section 167 Offence relating to protection of children from harm and hazards
e  Education and Care Services National Regulations

- Regulation 103 Premises, furniture and equipment to be safe, clean and in good repair
- Regulation 105 Furniture, materials and equipment
e National Quality Standards
- Standard 2.2 Safety
- Standard 3.1 Design

SOURCES

e The Early Years Learning Framework

e My Time Our Place Framework

e Victorian Early Years Learning and Development Framework
e ACECQA

e Kidsafe Australia

e  Childcare Safety Australia
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Environmental education can be defined as learning about the environment and how natural systems function;
the interconnectedness of plants, animals, humans and the planet we inhabit.

Environmental education promotes acquisition of knowledge, skills and values about the environment, often
with a science and nature focus. In a childhood setting, everything that happens within a day can be viewed as
educational. Environmental education in an early childhood setting is integrated into these everyday elements.
The aim of environmental education is to promote informed and skilled citizens who demonstrate
environmental awareness and are willing, interested and able to take action to address environmental issues.

Sustainability can be defined in a broader and more holistic context of education for the environment.

The complexities of social, environmental and economic systems are acknowledged and their implications for
sustaining life are considered.

Cubby OOSH believes that the main aim of an environmental/sustainability program is to provide children with
the knowledge, skills and attitudes to assist them to become environmentally responsible.

The aim of education for sustainability is to promote a sense of responsibility, respect, empowerment, active
participation, enquiry and social change.

Participating in environmental and sustainable activities can encourage the development of children’s sense of
responsibility and empowerment.

Cubby OOSH provide opportunities for children to connect with and embrace the natural world, develop
lifelong skills that promote sustainability and serve as role models for environmental and sustainable practices.

Providing Natural Environments
The approaches that Cubby OOSH will utilise may include but are not limited to:
—  Providing settings that include a variety of flora and fauna both in the indoor and outdoor environments. It
may include the:
— Introduction of pets and involving the children in their care
— Planting and caring for indoor and outdoor plants
—  Observing plants and animals that occur naturally in the Education and Care Service
— Using Natural materials to set up play areas. For example:
—  Pebbles
— Logs
— Large rocks rather than manufactured barriers

— Using bark, twigs or sticks to display children’s creative work
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Wicker/cane baskets to store items on the children’s shelving

Using recycled and homemade equipment as well as manufactured resources. For example:
o Recycled plastic bottles for sand scoops
o 0ld pots and pans for dramatic play both inside and out
o Using everyday equipment in innovative ways. This enables children to develop their resourcefulness
and creativity during play
o Introduce activities such as nature treasures and nature walks to stimulate children’s curiosity and
encourage them to interact with their natural world
Use natural materials within other aspects of the program. For example
o  Seed pods, pebbles and leaves for collage or numeracy experience (counting, sorting and
classifying, patterning etc.)
o Painting with natural implements such as sticks, leaves and feathers
o Adding natural elements to sand and water play e.g. pebbles, sticks, leaves etc.

Encouraging Children’s Participation through Respectful Collaboration
Collaboration with children may include, but is not limited to, the following strategies:

Engaging them in one to one and small group discussions about sustainable practices. These discussions are
usually prompted by things as simple as the children seeing the local council recycling truck, noticing how full
a garbage bin is or noticing how many scraps are left over from meal times.

Encouraging them to participate in a recycling program, or involving them in developing and implementing
new strategies for recycling materials. E.g:

Using materials donated by families for art and craft

Donating items from their families to local charities

Discussing environmental and sustainability issues with the children and seeking their ideas and opinions
Involving the children in the research about environment and sustainability issues utilising information

technology such as internet, smart boards etc.

Establishing Environmentally Sustainable Practices within the Service
Some practices that Cubby OOSH may adopt, may include, but are not limited to:
Recycling

The centre will attempt to recycle all recyclable products, i.e. all glass jars, bottles, aluminium cans, steel
cans, paper, cardboard, and plastic packaging.

The Nominated Supervisor contacts their local Council, for details of recycling services in their areas.
Education and Care Services are required to establish and maintain recycling containers.

We recommend that the organic waste from cooking be regularly decomposed to produce garden fertiliser.
We encourage re-use of packaging material in children’s craft activities, e.g. collage, printing objects,

construction etc.

Encourage the use of natural and recyclable materials

Educators, families and children are to be encouraged to look at all pieces of unwanted items for their creative
potential. For instance, old greeting cards are suitable for cutting and pasting; old wrapping paper for tearing or
cutting and pasting. At Cubby OOSH we aim to use recycled paper, e.g. computer paper, architect paper, photocopy
paper and newspaper off cuts, etc. We also purchase recycled paper for our administrative needs.
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Adopt procedures to minimise pollution of water systems.

Use sink sieves for holding solid matter from going into the drain.
Wrap paints, glue oils, fats etc. in newspaper before disposing in the garbage bin.
Minimise the use of vinyl paint.

Utilise strategies to help conserve the use of fossil fuels, which are responsible for greenhouse effect and ozone

layer depletion.

In our kitchens at Cubby OOSH we encourage:

Covered Saucepans - It costs four (4) times as much to bring the contents of an uncovered saucepan to a
boiling point

Microwave ovens whenever possible

Appliances with high energy ratings

Our hands as much as possible

Florescent or energy efficient light bulbs

Defrosted foods

The dishwasher only when full

Refrigerators where seals are secure. A good seal is able to hold a piece of paper in place when the door is
closed

In our laundry’s at Cubby OOSH we encourage:

The sun and wind for drying wet washing as much as possible

Washing machines or dryer which are energy-efficient

Cold water and cold water detergents whenever we can

Solar energy where ever possible (Please note that their high installation costs get covered in terms of long
term saving)

Encourage the Participation of Families to ensure continuity.

We will encourage participation by families by:

Involving families in the services philosophy development that includes environment and sustainability
Displaying information that outlines the services policies and philosophy regarding the environment and
sustainability

Utilises the services memo’s to inform families of current environmental issues and related activities that are
occurring in the service

Requesting and recognising families donations of recycled materials and other items for use in the centre
Invite families to environmental and sustainability activities that are occurring in the service e.g. tree planting
ceremony and opening of vegetable garden.

Liaise with community groups to stay current with best practice

Some strategies Cubby OOSH may use to liase with community groups may include:

Local resources and organisation are a wealth of information and are usually happy to assist.

Councils or environmental organisations may be able to assist with the development of the services
philosophy and sustainability plans

Local hardware stores sometimes have promotions that may assist. E.g. some Bunning’s stores provide worm
farms and garden beds for child care centres
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QUALITY AREA 3

PHYSICAL ENVIROMENT

Supporting Educators to Promote Environmental Education.
Ways that this can be achieved may include, but are not limited to:
— Developing a staff carer resource library which includes current information on environment and
sustainability issues
— Providing professional development opportunities for those educators that are passionate about the
environment and sustainability as well as those still in the early stages of understanding
—  Ensuring the Educators have the necessary resources that reflect the service policy on the environment and
sustainability. For example: books, puzzles, wall posters, games etc.

STATUTORY LEGISLATION & CONSIDERATIONS

e  Education and Care Services National Law Act 2010

e  Education and Care Services National Regulations 2011
- Regulation 73 Educational program

e National Quality Standards
- Standard 3.1 Design
- Standard 3.2 Use

SOURCES

e The Early Years Learning Framework

e My Time Our Place Framework

e Victorian Early Years Learning and Development Framework
e ACECQA
e  Extract from Putting Children First Newsletter Environmental Experiences in Childcare Sept 2006

e Environmental Education in Early Childhood

e Aussie Childcare Network: Sustainability Practises in Childcare
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https://www.legislation.nsw.gov.au/#/view/act/2010/104a/id5
https://www.legislation.nsw.gov.au/regulations/2011-653.pdf
https://www.acecqa.gov.au/nqf/national-quality-standard/quality-area-7-governance-and-leadership
https://www.acecqa.gov.au/sites/default/files/2018-02/belonging_being_and_becoming_the_early_years_learning_framework_for_australia.pdf
https://www.acecqa.gov.au/sites/default/files/2018-05/my_time_our_place_framework_for_school_age_care_in_australia_0.pdf
https://www.education.vic.gov.au/Documents/childhood/providers/edcare/veyldframework.pdf
http://acecqa.gov.au/
https://smyldiplomacs.weebly.com/uploads/2/5/9/5/25950719/environmental_experiences.pdf
https://www.eeec.org.au/
https://aussiechildcarenetwork.com.au/articles/childcare-articles/sustainability-practices-in-childcare

